                                  
Community Hub Coordinator

Program Services and Department: Metlakatla, Lax Kw’Alaams and Gitga’at Health Services

The Hub Coordinator will work closely with community representatives to ensure that health and wellness plans are culturally appropriate, holistic, attainable, and link to other elements that impact First Nation’s health.  Through the facilitation of meetings in the three communities, the incumbent will encourage and assist the communities to focus on an integrated approach to the development of health plans by identifying and prioritizing current and emerging health care needs and developing plans to meet those needs.    The incumbent will be required to facilitate meetings with community members from the three communities, Governments and local leadership; assess community needs by conducting surveys, questionnaires, and community meetings and work with Health staff to evaluate and analyze existing health and wellness programs and services.  This position requires travel between the three coastal communities and Prince Rupert.
Required Education and Experience
· Degree in Health, Education or Social Services or a Diploma in Health Administration, Communications, Administration or equivalent educational experience.
· Two to five years of practical professional work experience in health including writing professional reports and communicating.
· Certification in dispute and conflict resolution is an asset.
· Demonstrated successful experience in facilitation and public speaking.
· Successful experience in proposal writing, budgets and funding sources
· Experience in networking with a variety of people, communities and organizations is an asset.
· Demonstrated skills in group facilitation, communications, planning and coordination. 
· Knowledge of the three Tsimshian Hub communities and their culture and practices.
· Knowledge of and experience with research methods and practices. 
· Demonstrated ability in computer literacy on Microsoft Word, Access, Excel, PowerPoint, and other computer software and website maintenance.
· Excellent oral, interpersonal and written communication skills.  
The incumbent will be required to sign an Oath of Confidentiality. 
The successful candidate must pass a Criminal record check and possess a Class 5 Driver’s License.

Please send a cover letter, your resume, three current written letters of reference and your degree(s) or diploma(s) to:  Linda Simon,   Executive Director, Metlakatla First Nation, PO Box 459, Prince Rupert BCV8J 3R2 or email to: lsimon@metlakatla.ca on or before February 27th @4:30pm
Only candidates who meet the required qualifications will be contacted for an interview.
We are an Equal Opportunities Employer

EMPLOYMENT PARTNERSHIP BETWEEN THE METLAKATLA, LAX KW’ALAAMS AND GITGA’AT FIRST NATIONS








