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Metlakatla Governing Council
Director of Operations

Under general administrative direction, the Director of Operations, plans, directs, manages, and oversees the activities and operations of the facilities and public works of the Metlakatla First Nation, the Metlakatla Fire Department and Metlakatla’s Emergency Measures.  In addition, the Director of Operations plans, directs, manages and oversees the maintenance of  buildings and equipment, wastewater collection and treatment, and water production and distribution; coordinates assigned activities with other departments and outside agencies; and provides highly responsible and complex administrative support to the Metlakatla First Nation.  

 Education/Training:

· A Bachelor’s degree from an accredited college or university in Public Works or Public Administration with major coursework in construction, project management and engineering. 
Experience: 

· Five to ten years of increasingly responsible experience in public sector construction management, public works maintenance management, or related activity including three years of management and administrative responsibility in a municipal or First Nations community setting.

Abilities and Skills: 

· Manage the day to day operations of the community’s facilities and public works requirements;
· Manage an on-going data base of capital assets and maintenances schedules and plans for all community facilities. 
· Analyze problems, identify alternative solutions, project consequences of proposed actions, and implement recommendations in support of goals.

· Proficiency in Mathematics and Science and a working knowledge of or experience in Environmental Sustainability.
· Exceptional proficiency working with computer software and programs related to project management, construction and maintenance programs.


Resumes must be received in the office by 5:00 pm   February 20, 2012 in the manner specified.  This position will remain open until a qualified candidate is found.
· Salary:  Negotiated based on experience and education.  The successful candidate will be required to take and pass a Criminal Records Check.    

If you are qualified and attracted to working in a dynamic and progressive First Nations corporate environment, please provide your resume, three current written work related letters of reference and copies of your degree(s) to:. 

 Metlakatla First Nation; PO Box 459, Prince Rupert BC V8J 3R2
Attention:  Linda J. Simon Executive Director  or email to lsimon@metlakatla.ca  
Only candidates who meet the required qualifications will be contacted for an interview.  We are an Equal Opportunities Employer.


